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OneDrive desktop app To access your OneDrive settings click or tap the OneDrive
icon in the taskbar or notification area. Tips If you don t see the OneDrive
icon OneDrive might not be running

On a PC go to Start type OneDrive in the search box and then click OneDrive in
the search results If you want to stop syncing a file read How to stop or cancel
sync in OneDrive

If you want to remove a OneDrive folder from your computer follow the steps in
Choose which OneDrive folders to sync to your computer If you don t want to sync
all of your folders in OneDrive to your computer you can use the OneDrive app
for Windows and macOS to select which folders you d like to have visible in File
Explorer or Finder Open OneDrive settings select the OneDrive cloud icon in your
notification area and then select the OneDrive Help and Settings icon then
Settings

Go to the Sync and back up tab and expand the Advanced settings Any time you
want to change the folders you sync on your computer right click that cloud icon
in the taskbar notification area and select Settings > Account > Choose folders
Explore OneDrive support help and learning resources

Learn how to protect your important files documents and memories with OneDrive
Learn how to manage your OneDrive backup preferences

You ll see which folders are currently backed up in OneDrive and you can make
changes on the spot You ll see a message letting you know that the OneDrive
folder in the new location already has files in it

Select Use this location and then finish setting up OneDrive If you already have
an account signed in to OneDrive and you want to add or remove another account
you ll do that in OneDrive Settings

Important You can have multiple work or school accounts but only one Personal
OneDrive account Open OneDrive settings select the OneDrive cloud icon in your
notification area and then select the OneDrive Help and Settings icon then
Settings

Go to the Sync and back up tab and expand Advanced settings. Adjust the upload
and download rates as required.
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