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SelectSummaryby Copilot or it might saySummarize at the top of the emailthread.
Copilot will scan thethreadto look for keypointsand create asummaryfor you

Thesummarywill appear at the top of the email and may alsoincludenumbered
citations that when selected takes you to the corresponding email in thethread
Aug 18 2025 This tool helps streamline your workflow by using Al to
quicklysummarizemultipleemailsand generate a detailed report directly within
Outlook making the task more efficient and accurate

Highlights of the AISummaryFeature Utilize advanced Al technology tosummarizethe
content of multipleemailsquickly Nov 1 2024 Goas longas neededto coverthe
topics.For eachthread showthe relativedateand timeit camein
pullout3representativeverbatimquotesand includethemas
bulletpointsundereachprosesummarydontusea separateheaderthough Our Copilot
Prompt SummarisemylastlOemailsin prose.Combineanyemailsfrom the
samethreadsintoan easyto digestsummary.Goas longas neededto coverthe topics.For
eachthread showthe relativedateand timeit camein
pullout3representativeverbatimguotesand includethemas
bulletpointsundereachprosesummary dontusea separateheaderthough.The quotesshould
Sep 27 2024 Our Byte size Bulletin takes you through how touseMicrosoft Copilot

to summarise and recapemailsandthreadswithin Outlook Feb 19 2024 In the fast
paced world of business where communication is key managing lengthy
emailthreadscan be atime consuming challenge

Imagine having alongconversation with a salesperson about hosting an e commerce
webpage on their website and engaging in extensive discussions overemails

To get a quick overview of the entire Aug 25 2025 UseMicrosoft Copilot to
automaticallysummarizeemailsand emailthreadsin Outlook savingtimeand improving
productivity with Al powered email management Oct 9 2024 Automatically get
concise email summaries in Slackfor eachemail you receive or in a dailydigest

Streamline email management when youcombineAl with Zapier Apr 7 2025 This
tutorial will introduce three methods tosummarizeOutlookemailsusing Al
efficiently Dec 17 2024 UseChatGPT togothrough your inbox In Gmail begin by
searching for the name of an important client project orlongthreadyou want to
parse through

Then export andcombineit allintoa PDF. You can then upload that PDFintoChatGPT
anduseprompts like Prompt Create a brief and effectivesummaryof the
followingemails.
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