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UseSnippingTool to make changes or notes then save and share. Capture any of the
following types ofsnips Draw a freeform shape around an object. Drag the cursor
around an object to form a rectangle. Select a window such as a dialog box that
you want to capture

Capture the entire screen UseSnippingTool to make changes or notes then save and
share. Capture any of the following types ofsnips Draw a freeform shape around
an object. Drag the cursor around an object to form a rectangle. Select a window
such as a dialog box that you want to capture

Capture the entire screen Press Windows logo key+Shift+S. The desktop darkens so
you can select an area for yourscreenshot. If you select rectangular or free
form mode you must then click and drag to highlight the area you want to capture

If you select window or full screen mode the capture takes place immediately
Keyboard shortcut for print screenDepending on your hardware you may use the
Windows Logo Key + PrtScn button as a shortcut forprint screen

If your device does not have the PrtScn button you may use Fn + Windows logo key
+ Space Bar to take a screenshot which can then be printed. To locate your
screenshots open File Explorer from the taskbar

On the side navigation pane select the Without leaving the app that you are
working in you can add asnapshotof the screen to your Office file to enhance
readability or capture information

This feature is available in Excel Outlook PowerPoint and Word Learn how to
navigate Windows using keyboard shortcuts

Explore a full list of taskbar command prompt and general Windows shortcuts
Capturing visual information on your computer screen is a great way to preserve
content that may eventually change or expirelike a breaking news story or a time
sensitive list

You can use OneNote to take a screen clipping of any part of your computer
screen and add it as a picture in your notes For screen To capture the picture
with a resolution that is best suited for viewing on a monitor

For printer To capture the picture with a resolution that is best suited for
printing. To GIF image file To save the picture as a GIF image file If a Windows
device has a built in camera or a connected camera webcam the Windows Camera app
can be used for the following tasks Take photos

Take videos. Scan codes including QR Codes and barcodes. Scan documents. Scan
whiteboards When you use Click to Do in Recall and select the Now option
asnapshotis taken without your private browsing windows filtered apps and



filtered websites

Thesesnapshotsare displayed and locally analyzed but only saved if you have

savingsnapshotsenabled Want to turn images that have table data into data that

you can edit in Excel? With the Data from Picture feature it s asnap

With the Data from Picture feature you can insert data from a screen capture on

your clipboard or an image file from your computer.
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